ARRIVAL/DISMISSAL PROCEDURES

IMPORTANT - If someone other than the normal driigeto pick up or drop off, he is to be
informed of these procedures.

ARRIVAL

MORNING ARRIVAL FOR GRADES 1-8:

There are two lines for morning drop off. The érivs to enter through the east entrance (by the
Carmelite monastery) and proceed from in fronthef €athedral to in front of the school.

Drivers are to use the shortest of either lindhearhorning so that traffic does not back up on W.
Main. The driver who is first in line is to pulllahe way forward to the flagpole/crossing line
before stopping to release passengers. Studemitsgexehicles in the line closest to the street
must walk to the designated crossing line and ondesn instructed by the safety patrol officer
there. For their safety, students are never to walfont of or between any vehicles in the lines.
After dropping off student(s), drivers are to ékié campus through the west exit (by the parish
office).

MORNING KINDERGARTEN AND PRESCHOOL STUDENTS (AMRISIGS) ARRIVAL:

Drivers are to enter and exit the campus at theezasance (by the Carmelite monastery).
Drivers of preschoolers and kindergarteners adgit@ behind the Cathedral. Drivers may use
the lower back parking lot for morning arrival, tigh entrance and exit from this lot will be
congested. If parking on the lot, it is importemtemember that the lower back parking lot
MUST be vacated by 8:00 a.m. so that it may be fmegym classes. As drivers exit the lower
back parking lot, they are to follow the directiodicated on the map and exit from behind the
Cathedral and out the east exit (by the Carmeldeastery).



AFTERNOON KINDERGARTEN AND PRESCHOOL ARRIVAL:

For afternoon kindergarten and preschool, entranié®e from the center campus drive.

Drivers are to line up or park in front of schoabaescort their child to the classroom. The lower
back lot must be avoided at this time of day adlltbe in use for recess and P.E. Drivers will
exit from the west exit (by the parish office).

DISMISSAL



AFTER-SCHOOL DISMISSAL (AT 3:10 PM) FOR GRADES 1-8:

There are TWO dismissal places for grades 1-8frtme steps of school and the parking lot
behind the Cathedral. Parents MUST choose ONEittat meet their student(s). Teachers

will dismiss children to botlthe front and back of school. Children need tovkmdhere drivers

will be on a regular basis so they will know whabbor to exit. All walkers are to be dismissed

to the front steps to access the crosswalk. Adragthool care students are to be dismissed to the
cafeteria.

1. FRONT STEPS DISMISSAL:

a. Drivers are to enter through the east entramgéhe Carmelite monastery) and proceed
around the front of the Cathedral and line up ia ohthe 3 lines starting at the white line
adjacent to the flagpole.

b. Drivers are not to arrive to line up until 2:@5n. When lining up prior to this time, cars that
are allowed to park until 2:45 p.m. are being tepm, resulting in the loss of a car lane.

c. From 2:45 p.m. until 3:30 p.m., there will beparking allowed in front of the new building
site or on the circular curve/curb in front of Bathedral. Visitors who intend to remain in the
school beyond 2:45 p.m., are to park behind thé&al to avoid being trapped and creating
traffic problems.

d. Students will be instructed to find their vebieind walk to it uescorted as long as it is in

front of the telephone pole located near the ceaiige. Parents lined up in vehicles past the
telephone pole will need to come to the steps ¢orésheir student(s) to their vehicle, or will
have to wait for the second round of students walko vehicles after they have moved forward,
beyond the telephone pole.

e. Drivers are to return to their vehicles with sitedent(s) as soon as possible after the 3:10 p.m.
bell rings to facilitate a quick dismissal and &rdoe cautious of holding up lines.

f. At least 8 cars in each line will be releasetuim and required to move through the line,
whether or not drivers have all of their passendédtivers do not have all of their passengers,
they musteircle around and enter the line again. Schootgulares are designed to get all
students out on time, but for various reasonsishi®t always possible. Drivers are to be
considerate of those in line behind them who hdivef éheir riders and are ready to leave.
Drivers will exit from the west exit (by the parisifice).

g. All children who walk home will be released taliwbefore the first round of cars exit the
parking lot. Parents are to make sure the schdickadnd the child’s teacher know that specific
children are to walk home.



2. LOWER BACK PARKING LOT DISMISSAL:

a. Drivers are to enter through the east entramgéhe Carmelite monastery) and proceed
around the back of the Cathedral, following thediion indicated on the map. Parking is
available behind the Cathedral. Drivers are tkiaio spaces Drivers are noto park in the
lower back parking lot of school as it is reserf@dafternoon kindergarten and preschool
parents only. Drivers are to walk to the lower bpakking lot to meet student(s) at the
designated area and escort them back to the vgdadked behind the Cathedral. Alternately,
junior high students and younger children escdoted junior high student may walk to a
parent’s vehicle aftereceiving acknowledgement from an on-duty teacldrescorts must be
riding the same vehicle as the younger students.

b. The lower back lot will be roped off from 8 a.omtil 3 p.m., as it might still be in use as a
school playground or for gym classes.

d. Drivers will exit from behind the Cathedral gmaceed to the east exit (by the Carmelite
monastery).

AFTERNOON KINDERGARTEN AND PRESCHOOL STUDENTSR&ISIGS) DISMISSAL:

Drivers are to enter through the east entranceh@yarmelite monastery) and proceed around
the back of the Cathedral, following the directindicated on the map and enter the LOWER
back parking lot and park by backingtma spot. Overflow space will be available beftimel
Cathedral. The lower back lot will be roped ofttaffic from 8 a.m. until 3 p.m. Drivers are not
to arrive before 3 p.m. to park in this lot as ight still be in use as a school playground or for
gym classes. Teachers will dismiss the studeriteeat¢nd of the lower back parking lot nearest
the school. Drivers are to escort passengers tovbkicles as soon as the student is dismissed,
without lingering on the playground or parking las this is distracting to others being
dismissed. Older siblings are to be sent out ts#me place to meet drivers there to be escorted,
also. Drivers are to exit the lower lot by followithe direction on the map and proceeding
around the back of the Cathedral to the east byitHe Carmelite monastery). Parents are to
note that this lower back parking lot MU®E vacated by 3:25 p.m. to accommodate after-
school care. If drivers must stay later than 3:2b.pthey are to park behind the Cathedral.



MORNING KINDERGARTEN AND PRESCHOOL DISMISSAL:

Drivers are to enter through the center campusdind pull up PAST THE WHITE LINE to

the west end of the steps in their designated Tihe.line closest to school is for preschool
parents ONLY. The line closest to W. Main is fondtergarten parents and day care vans ONLY.
Drivers are not to switch lanes. Drivers are toi@vmlding up the lines when escorting
passengers. Drivers are to meet students at tbe atel return to their vehicle PROMPTLY.

REMINDERS:

For safety reasons, drivers are not to leave gaatended while running. They are also to make
sure all passengers are secured in seatbelts etviag.

According to school policy, all students are topiieked up by 3:30 p.m. Students who remain
after that time will be escorted to after-schoakcand families will be assessed a $5.00 charge
for each time, regardless of the time spent there.

EARLY DISMISSAL

The above procedures also apply to early dismdasgs. The lower back lot will be open for
preschool and kindergarten drivers 10 minutes paalismissal, and parking will not be
permitted in the front earlier than 20 minutes ptadismissal. Students not picked up 20
minutes after dismissal will be sent to after s¢loawe,with an assessed fee.



